SPECIFICATIONS
Project Title: #106 Soil Profile Description Course (#106 Course)
I.
SCOPE OF WORK:

The Department of Environmental Protection (DEP), Bureau of Point and Non-Point Source Management is soliciting bids from prospective Contractors/Trainers to deliver one (1) Soil Profile Description Course at three (3) locations to Sewage Enforcement Officers (SEOs) for continuing education credits. The courses shall be held in Western Pennsylvania, Central Pennsylvania and Eastern Pennsylvania.  For Western Pennsylvania, the course shall be held within a fifty (50) mile radius of Pittsburgh.  For Central Pennsylvania, the course shall be held within a fifty (50) mile radius of either, State College or Harrisburg.  For Eastern Pennsylvania, the course shall be held within a fifty (50) mile radius of either Allentown or Philadelphia.  

Training Dates:  The training dates are as follows:


Western PA - Training to be held between the time period May 11-23, 2015


Central PA - Training to be held between the time period June 8-20, 2015


Eastern PA - Training to be held between the time period July 13-25, 2015

The actual dates for the training shall be mutually-agreeable between the DEP and the Contractor/Trainer and shall be established after bid opening and prior to bid award.  In addition, DEP reserves the right to reschedule a course due to inclement weather including, but not limited to, freezing or wet weather conditions.  If a course must be rescheduled, the dates shall be mutually-agreeable between the DEP and the Contractor/Trainer.

The Contractor/Trainer may bid one on (1), two (2) or all three (3) locations.
II.
CONTRACTOR/TRAINER REQUIREMENTS:
The Contractor/Trainer must be a Certified Professional Soils Scientist and a member of the Soil Science Society of America, preferably, a professional Pennsylvania Association of Professional Soil Scientists (PAPSS) member, with a minimum of five (5) years’ experience in soils interpretation relative to onlot disposal systems.  The Contractor/Trainer must also hold a Pennsylvania Sewage Enforcement Officer certificate. Contractors/Trainers who are not currently DEP-approved Trainers may apply for approval. Eligibility to bid is contingent upon the applicant’s approval. An application for Contractor/Trainer is available in DEP’s “Training Provider Manual for the Pennsylvania Onlot Sewage System Training Program”, (Document # 385-2314-001).  Please refer to the DEP website at www.dep.state.pa.us, select DEP programs A-Z, select eLibrary, select Forms, select Point and Non-Point Source Management, select Act 537, then select Sponsor Application or Application for Approval of Training Course or Course Content.

The course curriculum is comprised of a combination of classroom training and hands-on instruction in four (4) separate soil probes. This course is already developed and approved for SEO training. DEP will provide the Contractor/Trainer with a copy of each handout document related to delivery of the #106 Course. The Contractor/Trainer is responsible for making copies for distribution to the course participants. DEP will loan copies of the Munsell Soil books, soil samples for the textural classroom lab, rock hammers, rock samples, portable tents, and other incidental supplies to the Contractor/Trainer. 
Each soil probe should be sited where there is sufficient area for backhoe access to excavate the soil probes.  Section 73.14 of the regulations states “A soil probe must be 7 feet deep or to a depth that sufficiently exposes the limiting zone, whichever is less”. The bottom of the pit should ramp down at one end for easy walk-in access.  A soil probe is typically two feet (2’) to three feet (3’) in width. The Contractor/Trainer must exercise appropriate safety precautions to mitigate collapse of a soil probe.  All soil probes must be backfilled upon completion of the course delivery.
The classroom portion of the training should be held either in a pavilion or indoor facility with electric services. There must be adequate overhead lighting to effectively conduct classroom instruction and to conduct the soil lab exercises.  Restroom facilities must be available on-site or nearby if in a park-type setting.  The location of the soil probes should be proximal to the classroom-held facility to ensure efficiency of the overall course delivery.
III.
COURSE OBJECTIVES:
The Contractor/Trainer is responsible for delivering one (1) course offering at three (3) training venues. Each course must be able to comfortably accommodate up to a total of twenty-four (24) participants. 
· The course should include the following objectives: 
· A brief overview of the SEO Field Manual pertaining to the characteristics of soils. 
· Review of local soil survey information and discussion of limiting conditions associated with regional soils. 
· A lab exercise will provide participants the opportunity to field characterize textural classes of representative soil samples.
· Review the terminology and procedure used to complete a soil profile description.

· Allow the participants to practice using the terminology at soil test probes where soil profile descriptions have been prepared.
· Provide an informal review of soil features and limiting conditions at four (4) representative soil probe locations.

· The tentative course schedule should be as follows:

Tentative Course Schedule


7:30 am
–
8:00 am
Registration


8:00 am
–
8:30 am
Introduction


8:30 am
–
9:30 am
Field Manual Discussion


9:30 am
–
10:00 am
Soil Survey Discussion


10:00 am
–
10:30 am
Soil Texture Lab


10:30 am
–
12:00 pm
First Probe


12:00 pm
–
12:30 pm
Lunch


12:30 pm
–
1:30 pm
Second Probe


1:30
 pm
– 
2:30 pm
Third Probe


2:30 pm
–
3:30 pm
Fourth Probe


3:30 pm
–
4:30 pm
Closing Remarks

Note: Additional course information and Contractor/Trainer guidelines will be provided to the awarded Contractor/Trainer.
Using a DEP-provided format, Contractors/Trainers are required to submit a participant roster of attendees who have successfully completed the training.
IV.
INSURANCE REQUIREMENTS:
The Contractor shall purchase and maintain, at its expense, the following types of insurance issued by companies acceptable to the Commonwealth:


A.
Workmen’s Compensation Insurance sufficient to cover all employees of the Contractor/Trainer working to fulfill the obligations of this Contract.


B.
Comprehensive General Liability Insurance, including bodily injury and property damage insurance, to protect the Commonwealth and the Contractor/Trainer from claims arising out of the performance of the Contract.  The amount of public bodily injury insurance shall not be less than $1,000,000 per occurrence.  The amount of property damage insurance shall not be less than $1,000,000 per occurrence.  If the policy is issued for bodily injury and property damage combined, the amount shall not be less than $2,000,000 per occurrence.  


C.
Automotive Liability Insurance, including bodily injury and property damage insurance, to protect the Commonwealth and the Contractor/Trainer from claims arising out of the performance of the Contract.  The amount of automobile bodily insurance shall not be less than $500,000 per person and $1,000,000 per occurrence.  The amount of automobile property damage insurance shall not be less than $500,000 per occurrence.  If the policy is issued for bodily injury and property damage combined, the amount shall not be less than $1,500,000 per occurrence.


Such policy shall name the Commonwealth and each property/land owner as an additional insured.  Prior to the commencement of work under this Contract, the Contractor/Trainer must provide the Commonwealth with current Certificates of Insurance.  These Certificates shall contain a provision that coverage afforded under the policy shall not be cancelled or changed until at least thirty (30) days’ written notice has been provided to DEP.
V.
CONTRACT TERM:

The Contract shall commence upon execution of the purchase order and terminate on June 30, 2016.  Work shall not commence until verbal notification is provided to the Contractor/Trainer from the DEP project manager, Mr. John Diehl.
In addition, if conditions are present that restrict access to worksites that are beyond the control of the Contractor/Trainer, and the work cannot be completed before the termination date, the Contract may be renewed for two (2) additional annual terms.  The DEP will assess the situation and determine if renewals are necessary.  If it is determined that renewals are necessary, all terms and conditions of the original Contract will remain in effect through the final contract termination date, June 30, 2018.
VI.
BID AWARD:

The Contract will be awarded to the lowest responsible and responsive bidder.  Unit price shall include all costs for the training course as outlined in Section II. CONTRACTOR/TRAINER REQUIREMENTS.
Estimated Quantities:  The contract quantities herein are estimated only and may increase or dcrease, depending on the needs of the DEP.
VII.
PAYMENT TERMS:

Upon completion of the training, the Contractor/Trainer shall submit an invoice in accordance with the unit price contained in the resultant Purchase Order.
Any questions regarding technical aspects of the contract shall be directed to John Diehl at (717) 783-2941 or jdiehl@pa.gov.  Questions regarding bidding or contracting procedures shall be directed to Stella Molinares at 717-783-9465 or smolinares@pa.gov.

NOTE:  Bidders are advised that all bids are to be submitted electronically ONLY before the closing date and time.  
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